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Gouvernement du Québec

O.C. 1211-97, 17 September 1997
Code of Penal Procedure
(R.S.Q., c. C-25.1)

Form of statements of offence

Regulation respecting the form of statements of of-
fence

WHEREAS under paragraph 1 of article 367 of the
Code of Penal Procedure (R.S.Q., c. C-25.1), the Gov-
ernment may, by regulation, prescribe the form of state-
ments of offence, including electronically-generated
forms;

WHEREAS the Government made the Regulation re-
specting the form of statements of offence by Order in
Council 1019-93 dated 14 July 1993;

WHEREAS it is expedient to replace that Regulation to
provide for the methods of generating statements of
offence both in paper form and electronically-gener-
ated;

WHEREAS in accordance with sections 10 and 11 of
the Regulations Act (R.S.Q., c. R-18.1), a Draft Regula-
tion respecting the form of statements of offence was
published in Part 2 of the Gazette officielle du Québec of
17 July 1996, with a notice that it could be made by the
Government upon the expiry of 45 days following that
publication;

WHEREAS it is expedient to make this Regulation as
amended;

IT IS ORDERED, therefore, upon the recommendation
of the Minister of Justice:

THAT the Regulation respecting the form of state-
ments of offence, attached hereto, be made.

MICHEL CARPENTIER,
Clerk of the Conseil exécutif

Regulation respecting the form
of statements of offence
Code of Penal Procedure
(R.S.Q., c. C-25.1, a. 367, par. 1)

CHAPTER I
METHODS OF GENERATING A STATEMENT
OF OFFENCE

DIVISION I
GENERAL

1. The purpose of this Regulation is to establish the
form of statements of offence, whether on paper or
electronically-generated.

In addition, it will also ensure that paper or electronic
forms of statements of offence are interchangeable, that
either form may be used concomitantly, and establish
that the computer data that constitute the statement in
electronic form have the same force as the statement of
offence in paper form.

2. Depending on the context, the expression “state-
ment of offence” refers both to the document comprised
of the statement of offence form and the particulars that
may be recorded therein, and to each or all of the dupli-
cates of that document intended respectively for the
defendant, the prosecutor or the judicial authority.

3. Unless specifically provided for by an act or by
this Regulation, the defendant, the prosecutor and the
judicial authority shall have at their disposal the same
information recorded in the statement of offence in re-
spect of a penal proceeding. However, the information
concerning the nature of the form or computer security
may differ.

4. A statement of offence form is a document con-
taining headings, key words and pre-printed or pre-
programmed texts allowing the optional or compulsory
particulars prescribed by an act or this Regulation rela-
tive to the penal proceeding to be entered by hand,
mechanically or by computer.

It may also contain computer codes, marks or particu-
lars, either underlying or visible, that are specific to the
electronic form or are designed to ensure the security of
electronic data and documentation in penal matters.

5. A return document, in paper or in electronic form,
shall be attached to the defendant’s statement of of-
fence. It shall contain headings, key words and pre-
printed or pre-programmed texts allowing the particu-
lars relative to the penal proceeding, including the
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defendant’s response, to be entered by hand, mechani-
cally or by computer.

Any document in paper form bearing the defendant’s
response may, in accordance with this Regulation, be
digitized and electronically attached or referenced to a
statement of offence in electronic form.

6. The statement of offence may be generated en-
tirely in paper form or in electronic form, or partly in
paper form and partly in electronic form. It may also be
drawn up in paper form, then transferred into electronic
form by means of digitization, and may then be con-
verted into hard copy.

Thus a statement of offence may be in paper form,
either originally or after conversion from electronic form
into hard copy; a statement of offence may also be in
electronic form, either originally or after digitization
from the paper form.

7. Where the statement of offence is originally pro-
duced in paper form, each of the duplicates of the state-
ment of offence constitutes an original document.

8. Where the statement of offence is generated en-
tirely or partly in electronic form, either originally or
after its transfer into electronic form by means of digiti-
zation, the computer data that make it possible to dis-
play the form or convert into hard copy the form and the
particulars recorded therein, in whole or in part, have
the same force as an original, if the statement meets the
standards provided for in this Regulation and in those of
a regulation respecting the security of electronic data
and documentation in penal matters made pursuant to
paragraph 1.1 of article 367 of the Code of Penal Proce-
dure (R.S.Q., c. C-25.1);

The computer data have the same force as an original
during electronic transfer, transmission, use, storage and
archiving in electronic form or by electronic means, if
they meet the standards provided for in the Regulation
referred to above. This also applies to computer data
comprising the digitized statement of offence, whether
the form or particulars comprising it were digitized si-
multaneously or separately.

In the same manner, the computer data that make it
possible to display the form bearing the defendant’s
response or to convert it into hard copy, have the same
force as an original, if the document is produced in
accordance with these standards.

9. Where a statement of offence, generated entirely
or partly in electronic form, is converted into hard copy
on a pre-printed or pre-programmed form, the first hard-

copy statement of offence intended for the defendant,
the hard-copy statement of offence that the prosecutor
may adduce as evidence and the hard-copy statement of
offence intended for the judicial authority have the same
force as an original.

Where a digitized statement of offence or the digi-
tized particulars it comprises are converted into hard
copy, the hard-copy statement of offence that the pros-
ecutor may adduce as evidence and the hard-copy state-
ment of offence intended for the judicial authority stand
in lieu of the original.

10. A statement of offence in paper form is com-
posed of pages, whereas a statement of offence or part
thereof in electronic form is composed of computer data
displayed on page screens.

The form and the particulars displayed on the page
screens in a statement of offence may be electronically
attached or referenced. However, the page screens in a
statement of offence or the sections they contain shall be
intelligible and shall be accessible on a display surface,
either in whole or in part, sequentially or thematically.

11. The return document or any other document bear-
ing the defendant’s response that is entirely or partly
electronically-generated may remain in electronic form
and be so used on a display surface, or be converted into
hard copy on a pre-printed or pre-programmed state-
ment of offence form, or if digitized, on a page for the
purposes of reconstituting the statement.

12. Where a statement of offence contains more than
one count against a single defendant, the statement of
offence shall be constituted by using a separate state-
ment of offence form of the appropriate type for each
count.

Where a statement of offence contains two or more
separate counts, the statement of offence forms, in paper
or in electronic form, shall be cross-referenced by a
designation that refers to the entire statement, and each
form bearing one of those counts shall be distinguished
by a specific designation.

13. Where a single charge is brought against two or
more defendants in a statement of offence, a separate
statement of offence form of the appropriate type shall
be used for each defendant.

Where a statement of offence names two or more
defendants, the statement of offence forms, in paper or
in electronic form, shall be cross-referenced by a desig-
nation that refers to the entire statement, and each form
for an individual defendant shall be distinguished by a
specific designation.
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DIVISION II
STATEMENT OF OFFENCE ORIGINALLY
IN PAPER FORM

14. A statement of offence originally drawn up in
paper form shall contain at least two pages intended
respectively for the defendant and the judicial authority.
It may also contain additional pages intended for the
prosecutor. A return document in a page format shall be
attached to the statement of offence intended for the
defendant.

The statement of offence made up of pages compris-
ing computer data is a statement in paper form subject to
the standards of this Division and must be signed by
hand when issued.

15. The statement of offence in paper form referred
to in subparagraph 1 of the first paragraph of section 23
shall be in a format measuring 21.5 cm wide by 35.5 cm
high. The statements of offence in paper form referred
to in subparagraphs 2 and 3 of the first paragraph of
section 23 may be in a smaller format, but may not be
less than 10 cm wide by 20 cm high nor more than
21.5 cm wide by 35.5 cm high. The statement of offence
in paper form referred to in subparagraph 4 of the first
paragraph of section 23 shall not be less than 9 cm wide
by 20 cm high nor more than 21.5 cm wide by 35.5 cm
high.

The paper or the reproduction process used shall be
such that the handwritten, mechanical or computer en-
tries made on the front of the first page can be accurately
reproduced on the front of each page in the statement of
offence. However, the pages of the statement of offence
may be signed one by one.

The headings, key words and general particulars may
be pre-printed or pre-programmed. The type size of the
printer or the printing press, as the case may be, shall be
no smaller than 6 point.

DIVISION III
STATEMENT OF OFFENCE ORIGINALLY
IN ELECTRONIC FORM

16. A statement of offence generated entirely in elec-
tronic form is displayed on page screens containing
computer data that corresponds to the front and the back
of a page in a statement of offence. The same is true of
the return document in a statement of offence, which in
such case is displayed on page screens containing com-
puter data that correspond to the front and the back of a
return document on a page attached to a statement of
offence.

17. A part of a statement of offence may be origi-
nally generated in electronic form. The part so generated
is displayed on page screens.

Where only the data corresponding to the front of a
statement of offence are generated in electronic form,
they may be converted into hard copy on a statement of
offence form whose front or back may be either pre-
printed or pre-programmed.

A return document in the statement of offence that is
generated partly in electronic form may be generated on
a pre-printed or pre-programmed form.

DIVISION IV
DIGITIZED STATEMENT OF OFFENCE

18. A statement of offence intended for the judicial
authority and originally drawn up in paper form may be
digitized. The front and the back of the form as well as
the particulars contained in that statement of offence
may be digitized either simultaneously or separately. In
the latter case, the front of the digitized statement of
offence is displayed on superimposed page screens and
the back may be electronically attached or referenced
to it.

Where the front of the statement of offence is digi-
tized separately, the statement of offence may be con-
verted into hard copy on a page that is intended to bear
the reconstitution of the front of the statement and whose
back may be pre-printed or pre-programmed. Where the
particulars contained on the front of the statement of
offence are digitized separately, the statement may like-
wise be converted into hard copy on a pre-printed or pre-
programmed form.

DIVISION V
HARD-COPY STATEMENT OF OFFENCE

19. Statements of offence generated entirely or partly
in electronic form and digitized statements of offence
may be converted into hard copy. In that case, the hard-
copy document shall bear an attestation of hard-copy
conversion such as provided for in paragraph 5 of sec-
tion 25.

Where a statement of offence is converted into hard
copy, it results from the combination of a virtual part
and a material part. The virtual part is comprised of the
particulars and the pre-programmed form contained in
the statement of offence or in the part of the statement of
offence generated in electronic form; in case of digitiza-
tion, the virtual part is comprised of the digitized form
and particulars. The material part is comprised of the
statement of offence form in paper form, which may be
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pre-printed or pre-programmed; in case of digitization,
the material part is comprised of either a pre-printed or
pre-programmed form or the reconstitution in paper form
of the digitized form and particulars in the statement of
offence.

The same is true of the return document or the other
additional documents bearing the defendant’s response.

20. A prosecutor wishing to adduce as evidence a
hard-copy statement of offence may submit only the
hard-copy of the front of the pages or of the computer
data in the corresponding page screens in the statement.
However, the prosecutor shall, if need be, make the back
of the pages or the data in the corresponding page screens
of the statement of offence available to the judicial
authority either in paper form or in electronic form.

21. The hard-copy statement of offence intended for
the defendant shall be generated in accordance with the
first and third paragraphs of section 15, whether it is
converted into hard copy on a pre-printed or on a pre-
programmed statement of offence form.

The hard-copy statement of offence intended for the
prosecutor or for the judicial authority may be generated
on pages not less than 9 cm wide by 20 cm high nor
more than 21.5 cm wide by 35.5 cm high.

22. The paper used to convert into hard copy the
statement of offence intended for the defendant, the
statement of offence intended for the judicial authority
to be kept in the court record or the statement of offence
intended for the prosecutor to be used as documentary
evidence shall be such that the statement can be recog-
nized as an original, either by use of paper of a special
grain, or by means of a seal, an acronym, a code, a
number, a mark or a distinctive indication.

The type size of the printer or the printing press, as
the case may be, used to convert the statement of of-
fence into hard copy shall be no smaller than 6 point.

CHAPTER II
SPECIAL PROVISIONS

DIVISION I
TYPES OF STATEMENTS OF OFFENCE

23. Four types of statement of offence may be used
for proceedings in respect of offences against the provi-
sions of statutes and regulations enacted or made in
Québec:

(1) a general statement of offence with a request for
sentence allowing for a greater sentence than the mini-

mum sentence, a model for which appears in Schedule I,
applies to all offences and allows a request for a greater
sentence than the minimum sentence; it is intended to be
remitted at the time of the offence or following a sum-
mary investigation, where the prosecutor requests a
greater sentence than the minimum sentence, or to be
served after an offence is committed, where a detailed
investigation or special inquiry is required in respect of
the offence or the sentence;

(2) a general statement of offence with a request for
sentence for the minimum sentence, a model for which
appears in Schedule II, applies to all offences and allows
only a request for the minimum sentence; it is intended
to be remitted at the time of the offence or to be served
following a summary investigation;

(3) a statement of offence issued for an offence relat-
ing to the control of highway transportation, highway
safety or parking violations or for an offence which a
municipality is responsible for prosecuting, a model for
which appears in Schedule III, is intended to be remitted
at the time of the offence or to be served following the
offence, in cases where the prosecutor requests the mini-
mum sentence only; and

(4) a statement of offence issued for a parking viola-
tion, a model for which appears in Schedule IV, is
intended to be remitted at the time of the offence or
following it, in cases where the prosecutor requests the
minimum sentence only.

A model for the front and back of the type of state-
ment of offence provided for in subparagraph 3 of the
first paragraph and bearing an attestation of hard-copy
conversion appears in Schedule V.

DIVISION II
GENERAL STATEMENT OF OFFENCE WITH
A REQUEST FOR SENTENCE ALLOWING FOR
A GREATER SENTENCE THAN THE MINIMUM
SENTENCE

24. The front of the pages or the data on the corre-
sponding page screens in the general statement of of-
fence with a request for sentence allowing for a greater
sentence than the minimum sentence shall contain the
headings, key words, texts and spaces allowing all the
following particulars to be entered:

(1) the title “Statement of Offence” and the number
of the statement of offence;

(2) the judicial district in which the proceedings are
instituted;
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(3) if the statement of offence is in paper form, the
court office record number; if the statement of offence is
in electronic form, that number may be entered in an-
other document electronically attached or referenced to
the statement of offence;

(4) the prosecutor’s name and address;

(5) the defendant’s name and address;

(6) a description of the offence and the minimum
sentence prescribed for a first offence against the legis-
lative provision violated;

(7) the name, quality and signature of the issuer of
the statement of offence or, as the case may be, his
signature affixed electronically or the validation code
for his signature so affixed, and the date on which the
statement is issued;

(8) the date and time of service of the statement of
offence or the reference to the document stating that
date and time;

(9) if the statement of offence is served other than by
mail, the name, quality and signature of the person who
served the statement of offence or, as the case may be,
his signature affixed electronically or the validation code
for his signature so affixed;

(10) a request for sentence stating the sentence and
the costs requested and, where the prosecutor requests a
greater sentence than the minimum sentence, the sen-
tence requested and the reasons for the request;

(11) the defendant’s plea and, in the case of a plea of
guilty, mention of the fact that the greater sentence
requested may be contested;

(12) the defendant’s signature or, as the case may be,
his signature affixed electronically or the validation code
for his signature so affixed, the quality of the signatory
if the defendant is a legal person, and the date of the
signature; and

(13) a notice or an order relating to the offence de-
scribed and provided for in the statute creating the of-
fence.

25. The front of the pages or the data on the corre-
sponding page screens in the statement of offence may
also contain the following particulars:

(1) the prosecutor’s file number;

(2) the defendant’s birthdate;

(3) the type of document or file and the items in the
document or file that make it possible to confirm the
defendant’s identity;

(4) space to indicate a change of address;

(5) in the section concerning the conversion of the
statement into hard copy:

(a) an attestation of hard-copy conversion;

(b) the name and quality of the person attesting to the
hard-copy conversion and the date and exact time of
conversion; and

(c) the signature of the person attesting to the hard-
copy conversion or, as the case may be, his signature
affixed electronically or the validation code for his sig-
nature so affixed;

(6) the computer codes, marks or particulars making
it possible to locate the documents electronically at-
tached or referenced to the statement of offence; and

(7) the computer codes, marks or particulars making
it possible to ensure the security of the data contained in
the statement of offence.

26. The statement of offence in paper form intended
for the defendant shall consist of a stub and a detachable
portion. Where the statement is in electronic form, the
detachable portion may be transmitted electronically,
displayed or converted into hard copy separately, and it
shall contain the particulars prescribed in paragraphs 11
and 12 of section 24 and, where applicable, an attesta-
tion of hard-copy conversion complying with that pre-
scribed in paragraph 5 of section 25 and the number of
the statement of offence from which that part was con-
verted.

27. The statement of offence in paper form intended
for the judicial authority shall also consist of a stub and
a detachable portion. Where the statement is in elec-
tronic form, the detachable portion may be transmitted
electronically, displayed or converted into hard copy
separately, and it shall contain the particulars prescribed
in paragraphs 10, 11 and 12 of section 24 and, where
applicable, an attestation of hard-copy conversion and
the number of the statement of offence from which that
part was converted.

The particulars in paper form prescribed in para-
graphs 11 and 12 of section 24 may be replaced in the
detachable portion by a statement of offence service
report, which shall also be detachable. Where that por-
tion is in electronic form, it may be transmitted elec-
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tronically, displayed or converted into hard copy sepa-
rately. In such case, the number of the statement of
offence shall be entered in the part of the statement of
offence concerning the request for sentence and in the
part of the statement of offence concerning the service
report and, where applicable, the hard-copy portion of
the statement of offence shall contain an attestation of
hard-copy conversion.

28. The back of the pages or the data on the corre-
sponding page screens in the statement of offence shall
contain at least the headings, key words, texts and spaces
allowing the following to be entered:

(1) a description of the general purpose of a state-
ment of offence;

(2) a description of the procedural steps entailed ei-
ther by transmitting or failing to transmit a plea or by
indicating an intent to contest the greater sentence re-
quested;

(3) the place where the defendant must transmit the
plea and, in the case of a plea of guilty, the place where
he must transmit either the total amount of the fine and
the costs requested or notice of his intent to contest the
greater sentence requested;

(4) the deadline by which the defendant must trans-
mit the plea and, in the case of a plea of guilty, the
deadline by which he must transmit either the total
amount of the fine and the costs requested or notice of
his intent to contest the greater sentence requested;

(5) the procedure for payment of the total amount of
the fine and the costs requested;

(6) mention of the fact that preliminary applications
may be made; and

(7) the right to counsel.

The back of the pages or the data on the correspond-
ing page screens in the statement of offence shall indi-
cate the place or the telephone number at which the
defendant may obtain additional information concern-
ing the statement of offence.

The back of the pages may also contain a section for
explanation of the codes and acronyms and, depending
on the type of payment required in the request for sen-
tence, may contain one or more of the following:

(1) a box where a cashier’s stamp may be affixed
attesting that a payment has been received;

(2) a payment receipt form;

(3) a record or an attestation of an electronic transac-
tion; and

(4) the reference to the document attesting to the
receipt of a payment.

DIVISION III
GENERAL STATEMENT OF OFFENCE WITH
A REQUEST FOR THE MINIMUM SENTENCE

29. The front of the pages or the data on the corre-
sponding page screens in the general statement of of-
fence with a request for the minimum sentence shall
contain the headings, key words, pre-printed or pre-
programmed texts and spaces allowing the following
particulars to be entered:

(1) in the page header:

(a) the title “Statement of Offence” and the number
of the statement of offence;

(b) the judicial district in which the proceedings are
instituted;

(c) if the statement of offence is in paper form, the
court office record number; if the statement of offence is
in electronic form, that number may be entered in an-
other document electronically attached or referenced to
the statement of offence; and

(d) the prosecutor’s name and address;

(2) in the section concerning identification of the
defendant, his or its name and address and the following
optional particulars:

(a) mention of whether the defendant is a legal or
natural person and, in the latter case, whether male or
female;

(b) the defendant’s birthdate; and

(c) the type of document or file and the items in the
document or file making it possible to confirm the
defendant’s identity, and the province or state of origin
of the document or file;

(3) in the section concerning the offence:

(a) the reference to the legislative provisions creat-
ing the offence alleged to have been committed;

(b) a description of the offence;

(c) the date on which the offence was committed;
and
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(d) the time at which the offence was committed, if
relevant to the charge;

(4) in the section concerning the place where the
offence was committed:

(a) the place where the offence is alleged to have
been committed; and

(b) the location code of that place, if relevant to the
charge;

(5) in the section concerning the sentence:

(a) the amount of the minimum sentence and the
minimum costs prescribed by law for the offence; and

(b) the total amount of the fine and the costs re-
quested by the prosecutor;

(6) in the section concerning the attestation of the
facts and service of the statement of offence:

(a) the attestation of the facts by the person who
issued the statement of offence;

(b) the name and quality of the person attesting to the
facts and, if the person is a peace officer, his number;

(c) mention of the fact that that person did not serve
the statement of offence;

(d) mention of the fact that service is made at the
time the offence was committed or following it;

(e) how service was made;

(f) the name and quality of the person serving the
statement of offence or mention of the fact that he is the
same person as the person attesting to the facts;

(g) the date and time of service or the reference to the
document indicating the date and time of service; and

(h) the signature of the person attesting to the facts
and of the person serving the statement of offence or, as
the case may be, their respective signatures affixed elec-
tronically or the validation codes for their signatures so
affixed; where the attestation and service are made by
the same person, mention of that fact and that person’s
signature for the attestation of the facts and for service
or, as the case may be, his signature affixed electroni-
cally or the validation code for his signature so affixed;

(7) in the section concerning the conversion of the
statement of offence into hard copy, the particulars pre-
scribed in paragraph 5 of section 25;

(8) the computer codes, marks or particulars making
it possible to locate the documents electronically at-
tached or referenced to the statement of offence; and

(9) the computer codes, marks or particulars making
it possible to ensure the security of the data contained in
the statement of offence.

30. The back of the pages or the data on the corre-
sponding page screens in the statement of offence shall
contain at least the headings, key words, texts and spaces
allowing the particulars prescribed in section 28 to be
entered, except for the particulars concerning the re-
quest for a greater sentence than the minimum sentence
prescribed in subparagraphs 2, 3 and 4 of the first para-
graph of that section.

31. The front of the pages or the data on the corre-
sponding page screens of the return document in the
statement of offence shall contain the headings, key
words, pre-printed or pre-programmed texts and spaces
allowing the following particulars to be entered:

(1) the number of the statement of offence;

(2) the defendant’s plea;

(3) the defendant’s signature or, as the case may be,
his signature affixed electronically or the validation code
for his signature so affixed, and the date of the signa-
ture;

(4) the request for sentence indicating the minimum
sentence and costs prescribed by law as well as the total
amount of the fine and the costs requested;

(5) the place where the defendant must transmit the
plea and, in the case of a plea of guilty, the place where
he must transmit the total amount of the fine and the
costs requested;

(6) the deadline by which the defendant must trans-
mit the plea and, in the case of a plea of guilty, the
deadline by which he must transmit the total amount of
the fine and the costs requested;

(7) the date of service of the statement of offence;
and

(8) the sum actually paid.

32. The back of the pages or the data on the corre-
sponding page screens of the return document in the
statement of offence may, depending on the type of
payment required, contain one or more of the following:
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(1) a box where a cashier’s stamp may be affixed
attesting to the receipt of a payment;

(2) a payment receipt form;

(3) a record or an attestation of an electronic transac-
tion; and

(4) the reference to the document attesting to the
receipt of a payment.

DIVISION IV
STATEMENT OF OFFENCE ISSUED FOR AN
OFFENCE RELATING TO THE CONTROL OF
HIGHWAY TRANSPORTATION, HIGHWAY
SAFETY OR PARKING VIOLATIONS OR FOR
AN OFFENCE WHICH A MUNICIPALITY IS
RESPONSIBLE FOR PROSECUTING

33. The statement of offence referred to in this Divi-
sion shall also make it possible, where necessary, to
serve a notice of the type prescribed in

(1) sections 577 and 578 of the Highway Safety Code
(R.S.Q., c. C-24.2);

(2) section 79 of the Act respecting transportation by
taxi (R.S.Q., c. T-11.1);

(3) section 90 of the Act respecting truck transporta-
tion (R.S.Q., c. C-5.1);

(4) section 77.1 of the Transport Act (R.S.Q.,
c. T-12);

(5) article 1140d of the Charter of the City of Montreal
(1959-1960, c. 102); and

(6) article 602a of the Charter of the City of Québec
(1929, c. 95).

34. The front of the pages or the data on the corre-
sponding page screens in the statement of offence issued
for an offence relating to the control of highway trans-
portation, highway safety or parking violations or for an
offence which a municipality is responsible for pros-
ecuting shall contain the headings, key words, texts and
spaces allowing the following particulars to be entered:

(1) in the page header:

(a) the title “Statement of Offence” and the number
of the statement;

(b) the notice issued with the statement of offence;

(c) the judicial district in which the proceedings are
instituted;

(d) if the statement of offence is in paper form, the
court office record number; if the statement of offence is
in electronic form, that number may be entered in an-
other document electronically attached or referenced to
the statement of offence; and

(e) the prosecutor’s name and address;

(2) in the section concerning identification of the
defendant, his or its name and address and the following
optional particulars:

(a) his place of residence and whether he is a non-
resident;

(b) mention of whether the defendant is a legal or
natural person and, in the latter case, whether male or
female;

(c) his birthdate; and

(d) the type of document or file and the items in the
document or file making it possible to confirm the
defendant’s identity, and the province, territory or state
of origin of the document or file;

(3) in the section concerning the vehicle, the regis-
tration number or, where applicable, the temporary reg-
istration number, and the following optional particulars:

(a) the year of expiry of the registration or the expiry
date of the right to travel and the province or state that
issued the registration; and

(b) the make, model and year of the vehicle, its de-
clared number of axles and its declared net weight;

(4) in the section concerning the offence:

(a) the reference to the legislative provisions creat-
ing the offence alleged to have been committed;

(b) a description of the offence;

(c) the date on which the offence was committed and,
if relevant, the time at which it was committed;

(d) specification of the recorded speed, recorded
weight and authorized weight, speed zone, the means of
interception and, where applicable, mention of the fact
that the offence is alleged to have been committed dur-
ing a thaw period; and
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(e) for information purposes, the demerit points cor-
responding to the alleged offence;

(5) in the section concerning the place where the
offence was committed:

(a) the place where the offence is alleged to have
been committed; and

(b) specification of the vehicle’s position in relation
to that place;

(6) in the section concerning the driver, his name, if
he is not the defendant identified in the section referred
to in paragraph 2, and the following optional particulars:

(a) his birthdate;

(b) the type of document or file, the items in the
document or file making it possible to confirm the driver’s
identity and the province, territory or state of origin of
the document or file; and

(c) the name of the carrier employing the driver;

(7) in the section concerning the sentence:

(a) the minimum sentence and costs prescribed by
law;

(b) the total amount of the fine and the costs re-
quested by the prosecutor; and

(c) other requests allowed by law;

(8) in the section concerning the attestation of the
facts and service of the statement of offence, the particu-
lars prescribed in paragraph 6 of section 29;

(9) in the section concerning the conversion of the
statement of offence into hard copy, the particulars pre-
scribed in paragraph 5 of section 25; and

(10) the computer particulars prescribed in para-
graphs 6 and 7 of section 25.

35. The back of the pages or the data on the corre-
sponding page screens in the statement of offence shall
consist of two sections containing at least the headings,
key words, texts and spaces allowing the following par-
ticulars to be entered:

(1) in the section concerning the notice:

(a) the obligations arising from the fact that a notice
has been received;

(b) the consequences of compliance or non-compliance
with the notice received;

(c) certification of the fact that the defendant has
complied with the notice issued by a peace officer;

(d) the date of the certification;

(e) the peace officer’s signature or, as the case may
be, his signature affixed electronically or the validation
code for his signature so affixed, the officer’s number
and mention of the police force to which he belongs; and

(f) in addition, where it is generated in electronic
form, the part of the section concerning the notice bear-
ing certification of compliance may be, as required,
transmitted electronically to the police force to which
the officer who signed it belongs or converted into hard
copy on a pre-printed or pre-programmed certification
of compliance form intended for the defendant; in such
case, the number of the statement of offence bearing the
notice issued to the defendant and, where applicable, the
attestation of hard-copy conversion of the certification
whose contents are prescribed in subparagraphs c, d and
e of this paragraph shall be added to the particulars
contained in the certificate of compliance; and

(2) in the section concerning the statement of of-
fence:

(a) the particulars prescribed in section 28, other than
those relating to a request for a greater sentence than the
minimum sentence prescribed in subparagraphs 2, 3 and
4 of the first paragraph of that section; and

(b) general information on demerit points.

36. The front of the pages or the data on the corre-
sponding page screens of the return document in the
statement of offence shall consist of three sections con-
taining the headings, key words, pre-printed or pre-
programmed texts and spaces allowing the following
particulars to be entered:

(1) in the section concerning the notice:

(a) certification of the fact that the defendant has
complied with the notice issued by a peace officer;

(b) the date of certification;

(c) the peace officer’s signature or, as the case may
be, his signature affixed electronically or the validation
code for his signature so affixed, the officer’s number
and mention of the police force to which he belongs; and
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(d) in addition, where it is generated in electronic
form, the part of the section concerning the notice bear-
ing certification of compliance may be, as required,
transmitted electronically to the police force to which
the officer who signed it belongs or converted into hard
copy on a pre-printed or pre-programmed certification
of compliance form intended for the defendant; in such
case, the number of the statement of offence bearing the
notice issued to the defendant and, where applicable, the
attestation of hard-copy conversion of the certification
whose contents are prescribed in subparagraphs a, b and
c of this paragraph shall be added to the particulars
contained in the certificate of compliance;

(2) in the section concerning the plea:

(a) the number of the statement of offence;

(b) the defendant’s plea;

(c) the defendant’s signature or, as the case may be,
his signature affixed electronically or the validation code
for his signature so affixed, and the date of the signa-
ture; and

(d) optional mention of the possibility of providing
explanations; and

(3) in the section concerning the request for sentence
and payment:

(a) the minimum sentence and costs prescribed by
law as well as the total amount of the fine and the costs
requested;

(b) other requests allowed by law;

(c) the place where the defendant must transmit the
plea and, in the case of a plea of guilty, the place to
which he must transmit the total amount of the fine and
the costs requested;

(d) the date of service of the statement of offence;
and

(e) the sum actually paid.

37. The back of the pages or the data on the corre-
sponding page screens of the return document in the
statement of offence may, depending on the type of
payment required, contain one or more of the following:

(1) a box where a cashier’s stamp may be affixed
attesting that a payment has been received;

(2) a payment receipt form;

(3) a record or an attestation of an electronic transac-
tion; and

(4) the reference to the document attesting to the
receipt of a payment.

DIVISION V
STATEMENT OF OFFENCE ISSUED
FOR A PARKING VIOLATION

38. The front of the pages or the data on the corre-
sponding page screens in the statement of offence issued
for a parking violation shall contain the headings, key
words, texts and spaces allowing the following particu-
lars to be entered:

(1) in the page header:

(a) the title “Statement of Offence” and the number
of the statement of offence;

(b) the judicial district in which the proceedings are
instituted;

(c) the prosecutor’s name and address; and

(d) the fact that the vehicle owner will be identified
as the defendant, and the defendant’s name and address
if known at the time the statement of offence is served;

(2) in the section concerning the vehicle:

(a) the vehicle’s registration number or, where appli-
cable, the temporary registration certificate number, the
name and address of the holder of the certificate and the
province, territory or state that issued the registration;

(b) the make and model of the vehicle; and

(c) the place to which the vehicle has been towed,
where applicable;

(3) in the section concerning the time and the place at
which the offence was committed:

(a) the date and time when the offence was commit-
ted;

(b) the place where the offence is alleged to have
been committed;

(c) specification of the vehicle’s position in relation
to that place;

(d) the parking control sign; and
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(e) the number of the parking meter;

(4) in the section concerning the offence, a descrip-
tion of the offence;

(5) in the section concerning the sentence:

(a) the minimum sentence and costs;

(b) the total amount of the fine and the costs re-
quested by the prosecutor; and

(c) other requests allowed by law;

(6) in the section concerning the attestation of the
facts and service of the statement of offence, the particu-
lars prescribed in paragraph 6 of section 29;

(7) in the section concerning the conversion of the
statement of offence into hard copy, the particulars pre-
scribed in paragraph 5 of section 25; and

(8) the computer particulars prescribed in para-
graphs 6 and 7 of section 25.

39. The back of the pages or the data on the corre-
sponding page screens in the statement of offence shall
contain at least the headings, key words, texts and spaces
allowing the particulars prescribed in section 28 to be
entered, except for the particulars concerning the re-
quest for a greater sentence than the minimum sentence
prescribed in subparagraphs 2, 3 and 4 of the first para-
graph of that section.

40. The front of the pages or the data on the corre-
sponding page screens of the return document in the
statement of offence shall contain the headings, key
words, texts and spaces allowing the following particu-
lars to be entered:

(1) in the page header, the following particulars:

(a) the number of the statement of offence;

(b) the name of the judicial district;

(c) the prosecutor’s name;

(d) the vehicle’s registration number or, where appli-
cable, the temporary registration certificate number, and
the province, territory or state that issued the registra-
tion, as well as the make and model of the vehicle;

(e) the date on which the offence was committed;

(f) the request for sentence; and

(g) the date and time of service of the statement of
offence; and

(2) in the section concerning the plea and payment:

(a) the defendant’s plea of guilty;

(b) the defendant’s signature or, as the case may be,
his signature affixed electronically or the validation code
for his signature so affixed, the date of the signature and
the quality of the signatory if the defendant is a legal
person;

(c) the place where the defendant must transmit the
plea or the place where payment must be made and the
deadline by which the plea must be transmitted and the
payment made;

(d) the consequences of paying the total amount of
the fine and the costs requested; and

(e) the sum actually paid.

41. The back of the pages or the data on the corre-
sponding page screens of the return document in the
statement of offence shall contain the headings, key
words, texts and spaces allowing the following particu-
lars to be entered:

(1) the defendant’s plea of not guilty;

(2) the defendant’s name, address and signature or,
as the case may be, his signature affixed electronically
or the validation code for his signature so affixed;

(3) the date on which the plea is signed;

(4) the make and model of the vehicle and the
vehicle’s registration number;

(5) the place where the defendant must transmit the
plea and the deadline by which he must transmit it to the
place indicated;

(6) optional mention of the possibility of providing
explanations; and

(7) depending on the type of payment required, one
or more of the following:

(a) a box where a cashier’s stamp may be affixed
attesting that a payment has been received;

(b) a payment receipt form;

(c) a record or an attestation of an electronic transac-
tion; and
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(d) the reference to the document attesting to the
receipt of a payment.

CHAPTER III
TRANSITIONAL AND FINAL

42. Statement of offence forms pre-printed in accor-
dance with the provisions of the Regulation respecting
the form of statements of offence, made by Order in
Council 1019-93 dated 14 July 1993, may continue to be
used to generate statements of offence originally in pa-
per form.

43. This Regulation replaces the Regulation respect-
ing the form of statements of offence, made by Order in
Council 1019-93 dated 14 July 1993.

44. This Regulation comes into force on the fifteenth
day following the date of its publication in the Gazette
officielle du Québec.
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